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FrontPage Basics
for the PBL2006 Class
An icon for FrontPage is in the Microsoft folder. If you’d like to have the program on your home computer, ask Charlene Krueger for a disk copy of the program. She is in the STC Lab, room 233. 

1. When you open FrontPage, a blank page appears. You may type onto this page and then format the text just as you would in Word or other Microsoft applications. 

2. USE TABLES to force an interesting layout – unless you will be just typing rows of text, tables help to ensure that your viewers all see the same page design, no matter the size of their monitor.

3. Type a title on your page --- i.e. WebQuest Template
4. Highlight your title, and then make it Centered, Bold, and size 36 –and use a font other than Times New Roman.

5.  Hit Enter, and then insert a Table. Go to TABLE – INSERT – TABLE 

6.  Fill in the number of columns and rows you want. For our purposes, you might want one row, and six columns (one cell for each component of a WebQuest). Or maybe two columns and three rows. Any combination so that you’ll end up with six cells.
7. Layout Alignment should be Centered, and Specify Width as 80%.  Click OK. If you ever want to change any of these decisions, just hover your mouse over the table, click your right-mouse button, and choose Table Properties.


Cell spacing is the space between cells. Cell padding is the space between the contents and the border of a cell.


The table will be invisible if you set the border size to 0. You will see a dotted line in draft form. 
8.  Type one of the names of the six WebQuest components into each of the cells of your table. To make the cells of equal width, divide the width of your table by the number of columns, and type that number in the Specify Width box.
9.  To add color to the table, right-mouse inside the table and go to either Cell Properties or Table Properties. You can change the color of the border, of individual cell backgrounds, or of the entire table. 

10. You can switch back and forth from Normal to Preview (at the bottom of the screen) to see how your table will look.

11.  It’s probably a good idea to save your work now. Go to FILE…SAVE AS. FrontPage defaults to MY WEB and names the file INDEX. You’ll need to make some changes. Change MY WEBS to your cluster drive. Create a new folder by clicking on the folder icon to the right of the X (delete) icon. Name that new folder with your last name followed by web (no spaces, please). Example: fritzweb. Change the name of the file from INDEX to practicepage (again, no spaces).  Click on the box that says CHANGE TITLE. The title of the page is what will appear in the blue band at the top of your webpage, so type the words Practice Page (use the spaces). Click on the SAVE button. 

12. Here is where you decide what your overall WebQuest design will be. Do you intend to create a separate page for each component of your WebQuest, or do you want to keep it all on one page? If it’s all on one page, you will use bookmarks to jump from your “table of contents” table down to each section, and then you’ll use another bookmark to allow users to jump back up to the table of contents.  

If you’re using separate pages, you’ll use hyperlinks to jump from one page to another. 

13. Insert a picture or clipart onto your page, to provide interest. Dan is a pro at finding thematic buttons, borders, backgrounds, and images. We will provide you with some good resources for browsing. And remember, use a table (even if it’s invisible) to force the placement of the image on your page. 

14.  Netiquette about webpages suggests that you should indicate authorship and copyright date (last-updated) somewhere near the bottom of the page. Also provide back-links to both the Curriculum Page and to your Department Page, or to the main RBHS district webpage, to provide further credit to your sponsoring organization. 

15. Use the FAQ’s about Using FrontPage worksheet to lead you through any other questions you may have in creating your WebQuest. Dan and Doreen can also answer your questions. 

