FAQ’s about Using FrontPage

Where is FrontPage?

Microsoft FrontPage is available in the “Microsoft” window of the application launcher. If you’d like to have the program on your home computer, ask Charlene Krueger for a disk copy of the program. She’s in the STC Lab, room 233. 
How do I type in FrontPage?

You can type in FrontPage just like you type a paper in Word.  Just type right on the screen.  You have buttons at the top of FrontPage that mimic the functions of word – centering, boldface, italics, etc. You can also use the formatting buttons to select the alignment, add bullets or numbering, indent, change the color of the font, etc. 
How do I change the colors of my page?

1.
Choose the “Format” menu and the “Background” command.

2.
You have buttons visible to pick colors for backgrounds, text, and links.
How do I make a link to another web page?

1.
Highlight the word that you want to be the link.
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2.
Choose the “Insert” menu and the “Hyperlink” command. (or right-mouse-click and select Hyperlink.) (or click on the Insert Hyperlink icon in the top toolbar) 
3.
Type the address of the hyperlink (with http://www) in the blank that appears.

How do I make a link that jumps down to somewhere else on the same page?

1.
Place your cursor BEFORE the word you want to jump TO.

2.
Choose the “Insert” menu and the “bookmark” command.

3.
Name the bookmark after the word you are jumping to.

4.
A little flag shape should appear.

5.
Now highlight the word that will be the LINK you are jumping FROM.

6.
Choose the “Insert” menu and the “hyperlink” command.

7.
Choose the “bookmark” button from the window that appears.

8.
Choose the name of the bookmark that you are jumping TO.

How do I make a link to another web page that I made?

1.
Highlight the word that you want to be the link.

2.
Choose the “Insert” menu and the “Hyperlink” command.

3.
Choose the file of your other web page instead of typing in an address. (NOTE: this will only work if that other page is saved in the same folder.)
How do I save a picture from the Internet?

1.
Go to the website that has the picture.

2.
Right-click on the picture and choose “Save Image As”

3.
Save the image into your yournameweb folder – SEE SAVING BELOW!

4.
Be sure to also save the URL so that you can credit the source of the picture.

How do I put a picture from the Internet into my page?

1.
Be sure you’ve saved the picture first – see above.

2.
Place your cursor where you want the image to go.

3.
Choose the “Insert” menu, then “Picture”, then “From File”.

4.
Choose the name of the picture you want from your yournameweb folder.

5.
The picture should appear – you can click on it and resize it if you need to.

6. 
Be sure to credit the source of your picture somewhere on your website –you’ll be modeling ethical use of technology for your students. 

How do I get pictures to line up nicely next to one another?

1.
You’ll create a table to get pictures and words to line up nicely.

2.
You can create a table by using the Insert Table button - [image: image1.png]



3.
Pick how many rows and columns you want.

4.
If you right-click on the table and choose “Table Properties,” you can edit the table to make the border bigger or smaller, the table bigger or smaller, etc. Select the Layout Alignment (usually centered), and specify the width (usually not 100%). 
5.
Cell spacing is the space between cells. Cell padding is the space between the contents and the border of a cell. 
6.
The table will be invisible if you set the border size to 0. You will see a dotted line in draft form. 
How do I save what I am doing?

1.
Choose the “File” menu and the “Save As” command.

2.
The first time you are saving, choose the new folder icon to make a new folder.


It looks like this:  
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3.
Name your folder with ONE WORD representing your topic.
4.
Save EVERYTHING for this project in that folder. 
How do I test to see if my page is working?

1.
At the bottom of the screen there are four buttons – design, split, code, preview.

2.
Choose ‘preview’

3.
You can now test any of your links.

4.
Choose ‘design’ when you are done testing.
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