
 

1.  Select “My Gradebook” 

 

2. Click on “Reports for All Classes” 

3. Select “Progress Summary” 

 

 



 

 

4. Click on “Add a new Template” 

 

 

 

 

 

 

5. Name the Template and save 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

6. Select Term 1 

 

7. Check the box “Only print students with less than __ final percent” 

 

8. Type “50” in the final percent box 

 

9. Save 
 

 

10. Print 


